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1. O0mue mosoxxeHus
1.1. Hacrosimee TIONOXEHHE pETVIAMEHTHPYET ESTEIFHOCTh OHOJIMOTEKH MyHHIUIATBHOIO
OIOKETHOTO 00IE00PA30BATEIFHOIO YIPEXKICHUS -CpEAHEH 0011e00pa3oBaTENbHOM IIKOIIBI
Ne 57.
1.2. HacTosmee monoxeHue paspaborano B cooTBetcTBuu ¢ PegepaibHbM 3akoHOM 0T 29.12.2012
No 273-®3 «O6 obpasopanmu B Poccuiickoit @enmepanmm», npukasomM MunpuHa Poccuu oT
30.03.2015 Ne 52 «O6 yTBepxaeHHH (OpM NEPBUYHBIX YYCTHBIX IOKYMEHTOB H pPErHCTPOB
OYXTaaTepCcKOTro y4yera, IMPHMEHSEMBIX OpraHaM{ T[OCYJApCTBEHHOH BIACTH (TOCYHapCTBEHHBIMH
OpraHamu), Opra#amMi MeCTHOTO CaMOYIIPaBJICHHs, OpraHaMH YIPaBJICHUS TIOCYAapCTBEHHBIMH
BHEOIOIDKETHBIMH ~ (OHIAMH, TOCYHApCTBEHHBIMH (MYHHIMIANBHBIMH)  YYPEKICHHAMH, H
MeToauYeckix yKa3aHuii [0 UX IPHUMEHEHHIO», IpuKa3zoM MunkynsTypsl Poccun ot 08.10.2012 Ne
1077 «O6 yrBepxneHun ITopsaaka yqeTa JOKYMEHTOB, BXOASIIUX B cOCTaB OuOIHOTETHOrO (hoHaay,
nucbMoM MunoGpazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O TIpuMepHOM IOIOXKEHHH O
6ubIHoTEKE 00IIE00Pa30BATENBHOIO YUPEKIACHUIN.
1.3. BubmmoTeka sABILETCS CTPYKTYPHBIM IOApa3feleHueM o0pa30BaTeNIbHON OpraHU3alluHy,
Y4acTBYIOIIUM B Yy4eOHO-BOCIIMTATENBHOM IIpollecce B HelaxX OOecredeHHs IpaBa y4JaCTHHKOB
o0pa3oBaTeNbHOrO Ipollecca Ha OeclaTHOe MONb30BaHHE OMOIHOTEYHO-HHPOPMALMOHHBIMU
peeypeamu.
1.4. TlopsaoK mob30BaHUSA HCTOYHHKAMH HHGOPMAaLHH, epeYeHb OCHOBHBIX YCIYT M YCJIOBHSA HX
IIPEIOCTABJIEHHS! ONPEIETISIOTCS HACTOSIINM [IOJI0KEHHEM 0 OMOIMOTEKE U NPaBUIIaMHK 0JIb30BAHUS
6ubIHOTEKOMH, YTBEPXKACHHEIMHA pYKOBOAUTENEM 00pa30oBaTebHON OpPraHU3alHH.
1.5. Opranmzamms oOCIy)XHBaHHS YYacTHHKOB 00pa3oBaTENbHOIO IIpOIEcCa IIPOM3BOJHTICS B
COOTBETCTBHH C TMpaBHJIaMH TEXHUKH O€30MIaCHOCTH M IPOTHBOHOXXAPHBIMU, CaHHTapHO-
THTHEHIYECKUMHU TPeOOBaHUSIMH.

2. llenn, 3agauun, pyaxkuun OHOINOTEKH
2.1. OCHOBHBIMH LIEJIAMH H 3aaadamu GHOIHOTeKH 00pa30BaTeIbHOM OpraHU3alluy SBJITIOTCS !

— obecrneyeHre YUaCTHHKOB 00pa3oBaTe/IbHOrO Ipolecca JOCTYIIOM K HHQOpMAlliK, 3HAHHAM,
MAEAM, KYJBTYPHBIM  IIEHHOCTSIM  IOCPEACTBOM  MCIONb30BaHHA  OuONIHMOTEYHO-
HH)OPMAUUOHHEIX PECYpcOB 00pa30BaTeNbHOM OpraHM3allid Ha DPa3iIHYHBIX HOCHTEISX:
GymMakHOM (KHMIKHBIA GOHA, GOHI MEPUONUICCKUX U3JaHUH); MarHUTHOM ((oHA ayaHo- H
suneoxaccer); mudpoBom (CD-aucky); KOMMYHHKATHBHOM (KOMIBIOTEDHBIE CETH) M MHBIX
HOCHTEJISIX;

— IpHUBJICYCHHE YUAIINXCA K CHCTEMATHUYECKOMY YTEHHIO Y4eOHOHU, Xy/I0KECTBEHHOM, HAyUHO-
MIOTIYJIAPHOM JTUTEpaTypBhl;

— OpraHg3alnys YTCHHS B LEJIX YCHEITHOTO H3YYEHHS YyJalllUMHUCS YYEOHBIX IpPEIMETOB,
JYYIIero YCBOeHUs o0rneoOpa3oBaTeNlbHbIX IIPOrpaMM;

— COJIEACTBHE Pa3BUTHIO II03HABATEIEHBIX HHTEPECOB B CIIOCOOHOCTEH ydalnuxcs;

— ofbydenune ocHOBaM OubIHOTEYHO-OMONMUOTpaduyecKkoit rpaMOTHOCTH;

— copeHCTBHE TeNaroruyeckuM paboTHUKaM B NoADOpe HAaydHO-METONUYECKOH JIMTEPATypEHl,
HHOOPMUPOBAHKE O HOBBIX IIOCTYIUICHUAX B 61611M0oTeYHbBIA GOHT;

— COBEpIICHCTBOBAHHE IMPENOCTABSIEMbIX OMONMHOTEKOH YCIyr Ha OCHOBE BHEIPEHHS HOBBIX

HHPOPMAIIMOHHBIX TEXHOJOTHH M KOMIIBIOTEpH3aluyl OHOIHOTeYHO-HHPOPMALHOHHBIX
poleccoB, GopMupoBanue KOMPOpPTHOH 6HOIMOTEYHOMN CPEABL.

2.2. bubnuoTeka BBITIOIHSET CIEAYIOMEE QYHKIIN:
2.2.1. ®opmupyet dhouzx 6ubIHOTEIHO-MHGOPMAIHOHHBIX PECYPCOB 00pa30BaTENbHON OpraHu3aliy:
— KOMIUIEKTYeT yHUBEpCAIbHBIM GoHA  y4eOHBIMH, XYyNOXKECTBEHHBIMH, Hay4HBIMH,
CIIPAaBOYHBIMH, [1€JarOTUYECKHUMH ¥ Hay4HO-HOIIYJIIPHBIMM JOKYMEHTaMH Ha TPaAMIUOHHBIX
U HETPaJUIIHOHHBIX HOCUTENIIX HHPOpMAIlHH;



— nomoJyHsAeT QoA wHPOpPMAUMOHHBIMU pecypcamu cetd VHTepHeT, Oazamm u OaHkamu
JAHHEBIX JPYTUX OpraHu3aIii;

— akkymynupyeT GOHI JOKYMEHTOB, CO3/JaBacMbIX B 00pa3oBaTElIbHOH OpraHU3alMU
(mybnukanuii 1 paboT negaroroB 00pa3oBaTENHHOM OpraHu3alyy, JTyUIIHX HaydHbIX paboT U
pedeparor ydamumxcs u 1Ip.);

— OCYIIECTBISET pa3MeIleHHe, OpraHu3alUIo i COXPAHHOCTH TOKYMEHTOB.

2.2.2. Coznaet HHGOPMAMOHHYIO [IPOAYKLHIO:

— OCYIIECTBILIET aHAIUTHKO-CHHTETHYECKYIO IlepepaboTKy uHGOopMaluy;

—— OpraHu3yeT H BEAET CIpaBOuHO-OMOnMorpaduyeckuil anmapar: KaTailorn (angaBHUTHBIH,
CHUCTEMATHYCCKHIA), KapTOTeKH (CHCTEMaTHYECKyH0 KapTOTeKy cTaTrelf, TeMaTH4ecKue
KapTOTEKH), OJICKTPOHHBIA KaTalor, O0as3sl JaHHBIX 10 Ipodmwmo obpa3zoBaTeNbHON
OpraHU3alluy;

— pazpabaThiBaeT peKOMeHJaTenbHble Oubianorpaguueckue mnocobws (CHuckd, o0030pEI,
yKa3aTeNnu U T.II.).

2.23. OcymectBisieT audPEepeHIHPOBAHHOE OHOIHOTEYHO-HHPOPMAIIMOHHOE O0OCITy)XKHBaHHE

y4aIuXCcs:

— IperocTaBisieT HHPOPMAIHOHHBIE PECYPCHl Ha Pa3IMYHBIX HOCHUTEIISX;

— opraHu3yeT o6ydIeHHe HABEIKAM He3aBHCHMOTrO GHOIHOTEYHOrO T0J1630BaTENT H IOTPEOHTE
uH(pOpMAITHH, CONEHCTBYET HHTErpallil KOMIUIEKCA 3HaHWU, YMEHHH W HAaBBIKOB PabOTHI ¢
KHUTO# 1 HHpOpMaLuel;

— OKa3bIBaeT MHQOPMAIMOHHYIO MOJJEPXKKY B DEIICHHHM 3a/1a4, BO3HHKAIOIIHX B IpOIecce
y4eOHOMH, caM006pa3oBaTeNbHOM U JOCYTOBOH A€SITENbHOCTH YHALIUXCS,

— OpraHM3yeT MacCOBBIE MEpOIpPHUSITHs, OpHEHTHPOBaHHBIE Ha pa3BUTHEe oOmed u
YUTaTEeNbCKOH KYJIbTYphl THYHOCTH;

— COJEUCTBYeT IEeJaroruueckuM paboTHHKaM B OpraHu3aluu o0pa3oBaTENBLHOrO NMpolecca H
J0Cyra ydammxcs (IpocMoOTp BUAeOQUIbMOB, CD-IHUCKOB, MpPE3CHTAMH pPa3BHBAIOIIHX
KOMIBIOTEPHBIX UID).

2.2.4. OcymectBustier auddepeHuUpoBaHHOe OUOMHOTEYHO-UHGOPMAITHOHHOE OGCITy)KHBaHKE

IeJarorn4eckux paboOTHUKOB:

— BBUIBISICT HHGOpMAIlMOHHBIE IIOTPEOHOCTH W YIOBIETBOPSET 3alpOCHL, CBS3aHHBIE C
00y4eHueM, BOCIIUTAHUEM YHalIUXCS;

— BBLIBJIIET WHQPOPMAITMOHHBIE MOTPEOHOCTH M YIAOBIETBOPSET 3ampochkl B  001acTH
[I€JarOTHYECKUX MHHOBAIIUM U HOBBIX TEXHOJIOTHH;

— COJEUCTBYeT NPOo(EeCCHOHATBHON KOMIIETEHIMH II€aroroB, IOBEBINICHUIO KBATHGHKAIMY,
IIPOBEACHHUIO aTTECTalHH;

— OCYINECTBIIIET TeKyulee HHQOpMUPOBaHHE (THH HH(OpMayu, 0630pbl HOBBIX MOCTYILICHUH
U myOnuKanui);

— CnocoOCTBYET INPOBEAEHMIO 3aHATHH O (GOPMHPOBAaHHIO HHGOPMAIMOHHON KyJIBTYPHI
yJyamuxcs; sBugeTcs 0a3of AN NpoBeNeHMA IIPaKTHYECKHX 3aHATHI 10 pabore ¢
UH(QOPMALIIOHHBIMHA PECYpPCaMHU.

2.2.5. OcywmectBiaeT aupdepeHIpoBaHHoe OUOIHOTEUHO-UHPOPMAIMOHHOE  OOCITy)KHBAHHUE

poauTenel (3aKOHHBIX MIPEICTABUTEIICH ) YUAIHXCS:

+ —= YIOBJIETBOPAET 3alpOChl IONb30BaTeNell W HHQOPMHPYET O HOBBIX IOCTYIUIEHHSIX B
6ubmuoTexy; .

— KOHCYJIBTHPYET II0 BOIPOCaM OpraHH3allud CeMEeHHOT0 YTEHUs, 3HAKOMHUT ¢ HH(opMaIueit 110
BOCIIHTAHUIO JETEH;

— KOHCYJBTHPYET IO BOTIPOCAM YUEeOHBIX M3JaHMH U yJaluXCs.

3. Opranmn3anus AeiTeJIbHOCTH OHOIHOTEKH
3.1. OOCmee pyKOBOACTBO JAEATENBHOCTBIO  OHOJMHOTEKH  OCYIUECTBISET  PYKOBOIMTEIE
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00pa3oBaTeIbHON OpraHu3aIuy.

3.2. PykoBoacTBO OHMOIMOTEKOH OCYIIECTBISET 3aBelyrOIIUd OMOIMOTEKOH, KOTOPBIM HA3HAYACTCH
pykoBoauTeneM 06pa3oBaTeIbHOM OpraHu3aluy.

3.3. 3aBemyromui OubOIMOTEKON HECeT OTBETCTBEHHOCTH B IIpe/ielaX CBOECH KOMIIETEHIMH 3a
OPTaHM3aIMi0 W PE3YyNbTaThl ACATEIBHOCTH OHOIMOTEKM B COOTBETCTBHH € (PYHKIHOHAJIBHBIMH
00583aHHOCTSMH.

3.4. 3aBexyronmit GubnuoTekoit pazpabaThIBaeT U NMpPEeACTaBIACT PYKOBOIUTENIO 00pa3oBaTeIbHOM
OpraHU3alXH{ Ha YTBEPXKACHHUE CIIEIYIOUINE JOKYMEHTHI:

— MOJIOKEHHUE 0 OUOIHOTEKE, IpaBUiia MOIb30BaHUS OUOIHOTEKOMH;

— CTPYKTYypY M LITaTHOE paciiicaHhue OHOIMOTEKH, KOTOpBIE pa3pabaThIBAIOTCS HA OCHOBE
00BeMOB paboT;

— IJIAHOBO-OTYETHYIO JOKYMEHTAIUIO;

— TEXHOJOTHYECKYIO JOKYMEHTAIHUIO.

3.5. CtpykTypy OUOIMOTEKH COCTABIISIOT:

— aboHeMeHT;

— YHTAIILHBINA 3aJ1;

— OTAe) yueOHUKOB U HH(POpManuoHHO-OubIuorpagpuyueckoi paboTsl;

— (QOHA MYJIIBTUMEUHAHBIX U CETEBBIX JOKYMEHTOB;

— MeJuaTeKa.

3.6. bubmuoreuno-uHbOpMAIOHHOE OOCTY)XKMBaHHE OCYIICCTBISETCS B COOTBETCTBHH C
nporpaMMaM M IulaHamMu  paboThl OuOnmoreku 00pa30BaTENBHOM OpraHW3allid Ha OCHOBE
O6u6IHOTEeYHO-HHPOPMATHOHHEIX PECYPCOB.

3.7. bubnuoreka obecneunBaeTcs:

— KOMIUIEKTOBaHHEM OHOIHOTeYHO-HHPOPMAIIMOHHBIX PECYPCOB;

— HEOOXOOUMBIMH CIYyXECOHBIMH H IIPOH3BOJCTBEHHBIMH IIOMEICHHSMH B COOTBETCTBHH CO
CTpYKTypo¥ OHOIMOTEKM M HOpMAaTHBAaMH 110 TEXHHWKE Oe30MacHOCTH 3KCILIyaTaluu
KOMITBIOTEPOB M B COOTBETCTBHH C IIOJIOKEHHAMM CAHHTAPHBIX INIPaBWJI U HOPMAaTHBOB,
00ecreYnBarOIIMY COXPAHHOCTh KHUT;

— COBPEMEHHOM DJIEKTPOHHO-BBIUUCIIUTENLHON, TEIEKOMMYHHKAI[HOHHOH M KONHPOBAIBHO-
MHOYXHTEJIbHON TEXHUKON U HEOOXOOUMBIMHU IPOTPaMMHBIMH IIPOTyKTaMH.

3.8. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh H Ka4deCTBO KOMILJIEKTOBAHHSA OCHOBHOrO (hoHIa
OuONHMOTEKH, KOMILUIEKTOBaHHE y4ueOHOro (OHIa B COOTBETCTBHH C (ellepabHBIMH II€PEYHAMHU
y4eOHUKOB U ydeOHO-METOIMYECKUX H3JaHUM, CO3/JaHne HEOOXOMUMBIX YCIOBHUIM JIIS IEATEIbHOCTH
OuONIHOTEKM HECEeT PYKOBOAMTENH 0Opa30BATEIBHOH OpraHM3allid B COOTBETCTBHH C YCTaBOM
obpazoBaTelbHOM OpraHU3aIiuy.

3.9. Pexum paboTbl OHONMOTEKH OmpeneNseTcs 3aBEAyHOMHM OUOTHOTEKOW B COOTBETCTBHH C
[IpaBHJaMH BHYTPEHHErO pacnopsjka o0pa3oBaTesIbHON opraHusaunuu. [Ipu ompenesieHHH pexuma
paboThl OHOIHOTEKH MPeyCMaTPUBAETCS BLIIEICHHUE:

— JBYX 49acoB pabo4ero BpeMEHHM €XXEeJHEBHO Ha BEHINOIHEHHE BHYTpHOUOIMOTEIHOM paboTHI;

— OJHOIO pasa B MECALl — CaHWUTAPHOIO JHSA, B KOTOPBIA OOCITy>XHBaHHE IIOJIb30BATENICH HE
IIPOM3BOUTCS,

—— HE MEHee OJHOTO pa3a B MECSI] — METOHUECKOTO JTHS.

3.10., ObyuaromuMcst NpeloCTaBIsIeTCss MPaBO Ha OeCIiaTHOE IMOJIb30BAHHE OHOIHOTEUIHO-
UH(POPMALUOHHBIMHI PECYPCAMH.

4. Y4eT nocTynjieHns H BbIOBITHSA JOKYMEHTOB 010 1M0TeYHOT0 oHIA

4.1. CseneHus O BKIIOYaeMBIX B OHOMMOTEYHBIH GOHI DOKYMEHTaXx (GHKCHPYIOTCS B KHHTE
CYyMMapHOro ydera 6ubnuoredsoro ¢pouna (KHAra CYMMAPHO20 Yiema 6ubnuomeunozo Gonoaq).

4.2. CyMMapHBIH y4€T IOCTYIUIEHHUS DJEKTPOHHBIX CETEBBIX JIOKAIBHBIX JOKYMEHTOB BEHETCA B
3JIEKTPOHHOM peecTpe.



4.3. JlokyMeHTHI, IOATOTOBJIEHHBIE K IpueMy B OHOIMOTEYHBIH (GOHNI, MMOABEPTAIOTCS MEPBHYHOMN
00paboTke U UHAUBUIYILHOMY YYeTy.

4.4. luauBuAyalbHBIR y4eT JOKYMEHTOB OCYIIECTBILIETCS IIyTEM IIPUCBOCHHS KaXIOMY dK3EMIUIAPY
JOKyMEHTa periucTpalMOHHOIO HOMEpa, HMHOIO 3HAaKa B KaydecTBE PErHCTPAIMOHHOrO HOMeEpa
(CHCTEMHOTO HOMEPa KOMIIBIOTEPHON IIPOrpaMMBl, IITPUX-KOAa U ApYruX). MHIUBUIyaTbHBII HOMED
3aKpervisieTcss 3a JOKYMEHTOM Ha BCe BpeMs ero HaxoXIeHHs B ¢oHAe OHUOIHOTEKH.
Perucrpaunonnele HOMepa HCKIIOYEHHBIX 43 GOHIA JOKYMEHTOB HE INPUCBAUBAIOTCA BHOBB
HPUHSATHIM JOKYMEHTAM.

4.5. PerucTpallioHHBIE HOMEpA MPOCTABILIIOTCA HEMOCPEACTBEHHO Ha JOKYMEHTaX U OTpaXkaroTcs B
perucTpe HHANBAAYATBHOrO yUeTa IOKYMEHTOB, IPHHATOM B OMOIMOTEKE.

4.6. B perucTp BIUCBHIBAIOTCS [J@HHBIE O K&XJIOM JOKYMEHTE: Jara 3alliCH B pErHCTpe,
perucTpallMoOHHBI HOMEp, KpaTkoe OubOiuorpadudeckoe ONMHCaHWE NOKYMEHTa (aBTOp, 3arjlaBHeE,
TOM, 4acTh, BBITYCK, MECTO U I'OJl U3/IaHUs), IIEHA JOKYMEHTA.

4.7. VnnuBunyanbHbIH ydeT NEpHOJUHMECKUX H3OAHUN BEJETCS B PErHCTPAIMOHHOM KapTOTeKe
NEPHOOUYECKUX M3JaHUH, peHa3HauYeHHOW Ul ydeTa KaXKIO0TO Ha3BaHUA W KaXIOro SK3eMIUIIpa
(6 asmomamusuposantoil 6aze OaHHbBIX).

4.8. JloxyMeHTBHI, BKIOHaeMble B (GoOHA OUOIMOTEKH, MapkupyroTcs. [lpu 3ToM Moryr OBITH
UCHONB30BaHbl IUTEMIIETM, KHYIKHBIE 3HAKW, WUHIAUBHUIYAJIBHBIE INTPHXOBBIC KOABI, APYTHE BHIBI
MapKHPOBKH.

4.9. Ha moxymeHTax, ABIIIOLUMXCS MPUJIOXKEHHEM K OCHOBHOMY HOCHTEINIO M €r0 HEOTBEMIIEMOM
YacTbIO, IPOCTABILAIOTCS T€ KE PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

4.10. Ha OpHHATHIX NEPBHYHBIX YYETHBIX JIOKYMEHTAaX IIPOU3BOJUTCS 3allKCh, IMOATBEPXKIAIOMIAL,
YTO IIOCTYNHBUINE IOKYMEHTHI IPHHSITH B OuOIMOTeYHBIH (QOHJ Kak B OOBEKT 0CO00 IEHHOIO
JBIDKUMOIO UMYIIECTBA UM KaK B OOBEKT HHOTO IBHXXKHMOTO UMYIIECTBA.

4.11. IlepBuYHBIC y4YE€THBIE AOKYMEHTBHI, NOATBEpXkIatolue (GakT MOCTYIUICHHSA, IEPEeNaloTcs B
OyXralTepHIo 1Jis BKJIIOYEHHS B yueT OUOIuoTeuHoro GHoH/a.

4.12. JloxyMeHTB! BBIOBIBAIOT K3 OHOIMOTeYHOro (GOHAA B CBA3U C (QU3HYECKOH yTparod MM
YaCTUYHOM JMO0 IONHOH YTpaTol IOTPEOUTENHCKUX CBOUCTB. BrIObIBaromue MOKYMEHTHI
HCKJIFOYAIoTCA U3 6ubimoTednoro GoHIa U CIIUCHIBAIOTCS.

4.13. BriObITHE OOKYMEHTOB Hu3 OmOmuoTeuHoro ¢ouHma oGopMIseTcs aKTOM O CIMCAHHH
UCKITIOYEHHBIX 00BeKTOB OuOnuoredynoro ¢onma mo ¢opme 0504144 (masee — akT O CIIHCAHUH),
YyTBEPXKACHHOU npuKka3zoM Munduna Poccun ot 30.03.2015 No 52#.

4.14. K akTy o crnucaHuM IIpHJIAraeTcs CHHCOK Ha MCKIFOYEHHE 06BeKTOB GHOIMOTEUHOro ¢oHma
(manee — CHHCOK), KOTOPHIA BKIIOUAET CIEAYIOLIHE CBEICHHS: PETMCTPALUMOHHBIA HOMEp H IIHGOP
XpaHCHHs  [OKyMEHTa,  KpaTtkoe  OuOnuorpaduueckoe  OmMHMCAaHHWE, LEHY  JOKYMEHTa,
3a(UKCUPOBAHHYIO B PETHCTPE HMHAMBHIYAJIBPHOTO Y4YeTa JAOKYMEHTOB, KOI(QQUIMEHT NMEPEOIEHKH,
LIEHY TI0CJIE IEPEOLIEHKH U OOIIYIO0 CTOMMOCTh HCKITFOUAaeMBIX JOKYMEHTOB.

4.15. Jlna neyaTHBIX JOKYMEHTOB BPEMEHHOTO XpaHEHHS JOMYCKAeTCd 3aMeHa CIHCKA KHIDKHBIMH
bopMmysipaMu.

4.16. [Ina noxymMeHTOB, 0OpaCOTaHHBIX I'PYMIOBEIM (YIPOLIECHHBIM) CIIOCOOOM, BMECTO CIIHCKA
JAeTCs EPEeYEHb PETUCTPAIIHOHHABIX HOMEPOB, BUJI UCKITIOYAEMbBIX U3AAHUM, HX KOJIHYECTBO.

4.17. K akry o coumcaHuH IO NPHYMHE YTPAaTbl H CHHCKY I[PUJIAraroTcs JOKYMEHTHI,
TOJTBEPXKIAIOIIKE YTPATy (IIOACHUTENBHAS 3alUCKA, B CIydYae KPaXkd I XWINEHHS — IIPOTOKOIL,
aKT, 3AKIIOYCHUE YIIOJIHOMOYCHHBIX OPraHOB, IIPH BO3MEMECHHH yiepOa — GUHAHCOBEIM JOKyMEHT O
BO3MELICHUH yIepoa).

4.18. Tlocne 3aBepuieHns MEPONPHATHH, IPEIYCMOTPEHHBIX aKTOM O CIMCAHHH, TIEPBBIH SK3EMIUIIP
aKTa O CIIHCAHHM CO CIIUCKOM M JOKYMEHTOM, IOATBEPKIAIOIIUM BBIOBITHE, IMEpeIacTcs B
OyXranTepuio, BTOPOH 3K3eMIUIAp ocTaeTcs B OGUbIHOTEKe.

S. IlpoBepka Ha/IHYHSA JOKYMEHTOB GHOJIHOTEYHOro Gonaa



5.1. IIpoBepka Hamuuus [OOKYMEHTOB Oubnuoreynoro ¢oHaa (Hanee — mpoBepka ¢ouzaa)
IIPOU3BOJUTCS B 00SI3aTEIIEHOM ITOPSIKE:

— IIpU BBIIBJICHUHK (aKTOB XUILEHUS, 3JI0YTIOTPEOICHUS WM TOPYH JOKYMEHTOB;

— B clIy4ae CTUXHHAHOro OeICTBUs, IOXKapa UM APYTHX Ype3BBIYAHHBIX CUTYalHi, BEI3BAHHBIX

9KCTpEMaIbHBIMH YCIIOBUSIMY,

— IIPH peOpraHUu3aliy WK JIUKBUIAINY OUOITHOTEKH.
5.2. Ilpu BBLABJIEHHU B Ipoliecce NMPOBEPKH (OHAA OTCYTCTBYIOMUX JOKYMEHTOB U HEBO3MOXXHOCTH
YCTAHOBJIEHHS BHHOBHBIX JIMI[ YOBITKH 0O HEJNOCTadaM CIIMCBIBAIOTCS B COOTBETCTBHH C
JIeHCTBYIOIINM 3aKOHOAATEIbCTBOM.

6. lesonpousBoacTBo
6.1. Opranusanus paGoTel ¢ JOKYMEHTaMH II0 ydeTy OuOIMoTedHOro ()OHIa OCYLIECTBIIIETCS IIO
IIpaBUJIaM BEJCHUS JEJIONPOU3BOICTBA.
6.2. B bubnuoTexe BeyTCS U XPAHATCS:
— PETUCTPHI MHANBUAYAJIBHOTO ¥ CYMMApHOTO y4eTa JOKYMEHTOB GHOMHoTeYHOTO hoHAa:
— pEerucTpalMOHHBIE KHUTH;
— HHBEHTapHble KHUTH;
—= KHHTY CyMMapHOTO y4eTa,;
— YYETHBIM KaTaIorT;
— TonorpaM4ecKye ONUCH U KaTaIOTH;
— KYPHaJI BbIIa4H 3JIEKTPOHHBIX HOCUTEJICH;
— JKypHaJl perucTpalyy MoJb30BaTeed KOMIbIOTEPHOTO 3aU1a;
— aKTbl O CIIHCAaHUH UCKIIIOYEHHBIX 00BEKTOB OubMHoTeyHOr0 honaa;
— YYETHBIE NOKYMEHTEI, IIOATBEPKIAIOIUE MOCTYIUICHHE JOKYMEHTOB B OHONMOTEYHBIN (GOH/
(HaKJIaHBIE, AKTHI O IPHUEMeE, aKTHl CAaYH-TIPUEMKH);
—— aKThI O PE3yNbTaTaX NPOBEAEHH NPOBEPKA HAIMYMA JOKYMEHTOB Oubinoreunoro Gouza.

7. 3ak/II09HTeIbHBIE 00KEHUSA

7.1. Ilonoxenue BCTYTIAeT B CUIIy ¢ MOMEHTA €10 YTBEPXKIESHHSI,

7.2. OnuH sk3eMIULIp HacTosmmero [lonoxenns Xxpanurcs B 6ubanoTeKe YupexaeHus.

7.3. Ilonoxenve pasMeInaeTcs Ha oQUIMATLHOM caiiTe YupexnaeHus B ceTu VIHTepHET.

7.4. Cpox peHcTBus HacTosINero I[loJNOXeHWs HeOrpaHWYeH, HeHCTBYeT OO0 NPUHATHI HOBOH
peEaKIuu.
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