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1. O6Imue HOJIOXEHUA

1.1.[Ipapuna oOMeHa JCIOBBHIMH mojiapkaMi M 3HaKaM# JACO0BOTO
rocTElpUAMCTBa B MyHUIAIATEHOM GrOIKETHOM ~ 00IMe00pa3oBaTebHOM
yUIpEeXKICHAN — cpenHe 0611e00pa30BaTENHLHOM MIKOTIC Ne 57 (MBOY-COLI Ne
57) (manee — VupexneHue) (fanee — Tlpasuia) pa3pabOTaHbL B COOTBETCTBHH C
monoxerusaMu KOHCTATYyIIMA Poccuiickoit Peneparum, DenepanpHOTO 3aKOHa
or 25.12.2008 Ne273-®3 O IPOTHBOASHCTBAM KOPPYIIIAL U TMpPUHATHIMA B
COOTBETCTBUM C HAMH MHBIME 38KOHO/@TEIbHBIMH 1 JIOKAJIGHBIMHU aKTaMH.

1.2. TIpaBmia ONPENENSIOT EIMHBIE UL Bcex PaAOOTHHKOB YUPEKICHUA
TpeGoBaHKs K TapEHHIO 1 IPUHATHIO JIEIOBBIX IIOMAPKOB.

1.3. Vupex/eHue OANEpKUBACT KOPIOPATHBHYIO KyJBTYpY, B KOTOPOM
JeOBble TIOJ@PKH, KOPIOPaTHBHOS [OCTEIPHAMCTBO U IPECTAaBUTEILCKUC
MEpOIPUSATHSA PaccMaTpUBarOTCA TONBKO KaK WMHCTPYMEHT Ul YCTAHOBIICHHA
1 TOfiiepyKaHus  IENIOBBIX OTHOIIEHMI ¥ Kak IIPOSBICHHE OOLIEIPUHATON
BEKTHBOCTH B XOJI€ JIEATENPHOCTH Y IpEXACHI.

1.4, VapexjeHue HUCXOMUT M3 TOLO, 9qTO OJNTOBPEMEHHBIC JIETOBBIC
OTHOIIEHYS OCHOBBIBAIOTCS Ha OBEPUH I B3aUMHOM yBaxeHHd. OTHOIIEHIS, IPH
KOTOPBIX HapyIIaeTcs 3aKOoH H [IPUHIAIE] JIEOBOM STHKH, BPEAT peryTanuy
VupexneHus | 9eCTHOMY HMCHH ©ro pabOTHUKOB, U HE MOIYT obecreYuTh
yCcTOMYMUBOE JONTOBPEMEHHOC pasBuTHE Y IPEKICHUL. Takoro poja OTHOIICHUA
He MOTYT OBITH IIPAEMIIEMBI B IIPAKTHKE paboTHl YUPEKACHU.

1.5. Heiictere  1IpaBui pacmpocTpamseIca  Ha - BCEX pabOTHHUKOB
VupeKIeHrs, BHE 3aBUCUMOCTH OT ypOBHS 3aHUMAEMOH NOJDKHOCTH.

1.6. Nanusie ITpaBuna IpecieyeT ClIeIyTOIIIe IeMH:

_ ofeclieueHe eMAHO00pa3HOro IOHMMAHUA PO M MecTa JIeJOBBIX
TIO[[apKOB, JENOBOr0 TOCTENPUIMCTES, IpeICTaBUTEIBbCKIX MEpOIpUATAN B
JIeI0BOM TIPaKTUKE Y IPEKACHUA,

- OCYIIIECTBICHHE yIpaBlIeHIeCKOn | XO3SIACTBEHHON  [EATSIBHOCTH
Vupesk/(eHrs UCKIFOIUTEIRHO Ha OCHOBE HAJIEXKAIUX HOPM U IPaBAIl [EJIOBOTO
[OBeIeHYs], 6A3UPYIOMMKCs Ha MPHHIALEX KadecTBa IPEIOCTaBICHUS YCIYT,
3aIATHl KOHKYPEHIMH, HEMOMY ICHI KOH(IMKTa HHTEPECOB;

- ompejieNieHre e[IMHBIX JUIL BCEX paGOTHUKOB Y UPEKICHUA TpeGOBaHUM
K JApPeHMI0 W TPHUHATHIO JEJIOBBIX OIapKoB, K OpTaHu3allid K yHacTHio
B IIPeICTABUTENHCKIX MEPOTPUATIIX;

_ MEHAMA3HPOBAHNE PUCKOB, CBI3aHHBIX C BO3MOKHBIM 3JI0YIIOTPEOICHIEM
B 06JIACTH IOJAPKOB, IPEICTaBUTCIBCKAX meporpustail. Haubosee cephe3HbIMH
43 TAKWX  PUCKOB  SABISIEOTCA  OMACHOCTH [ooKyma ¥ B3STOYHUYCCTBO,
HECIPABE/UIMBOCTh IO OTHOMICHKIO K KOHTPareHTaM, MPOTEKIMOHU3M BHYTPHU
VYupexaeHus.

2. TpeboBaHus, IpEeABSABIIEMBIE K JIEJIOBEIM I10J1apKaM
1 3HAKaM JeJI0BOr0 TOCTeIIPUAMCTBA

2.1. PabotHuKHA YUpekIeHUd MOIYT [ONy4aTh JENOBBIC IMOAAPKH, 3HaKHU




JIeJIOBOTO TOCTENPUMMCTBA TOJBKO HA OQHUITUATBHBIX MEPOIPUATHIX, IHPH
yCIOBHMM, dYTO 3TO HE IPOTHBOPEIUT TpeGOBaHMAM AHTHKOPPYTIIHOHHOIO
3aKOHOJATENBCTBA U HACTOAIIAM [ IpaBuiIam.

2.2.Tlomapku W  YCIOyrd, NPUHAMACMBIC AN TPENOCTaBISIEMBIC
VapexIeHHEM, TepelaloTes U IPYHUMAIOTCSA TOJNBKO OT UMCHH VupexaeHus B
11eJ7I0M, a He Kak IOJapoK WU nepenada ero oT OTIEJIbHOTO pabOTHHKA.

2.3. JlenoBble MOJAPKY, KOTOPHIC pabOTHHKM OT MMEHH VupexaeHust MOryT
IepefiaBaTh APYTHM JIHIAM WA [MPUHAMATE OT ApYTHX JHI[ B CBA3M CO cBoe
TPyHNOBOM IEATENHHOCTBIO, & TAKKE IpeICTAaBUTEIBCKHAE PACXO/bl Ha NENOBOC
TOCTEIIPHUMCTBO JOJDKHEI COOTBETCTBOBATE CIIE Y FOIM KPUTEPUAM:

- GBITH TIPSMO CBS3aHBI C YCTaBHBIMU LCIAMU eSTeNILHOCTA Y YPEXICHNS,
6o C MaMATHBIME JaTaMi, I0OWIesMy, OOIIeHAIIMOHAFHBIMY  TIPa3HUKAMH,
WHBIMUA COOBITHSIMY;

- GBITH pasyMHO OOOCHOBaHHBIMHY, copasMepHBIMH X HE SBIITBCA
npeaMeTaMy POCKOIIN;

- He TIPEJICTABIATh COOOU CKPBHITOS BO3HArpaXXJeHUE 3a YCIYIY, neficTBUE
WM 6e3eicTBIE, IOIMyCTATENBCTBO HII MOKPOBUTEIILCTBO, IpenoCTaBIeHUE IIPaB
WM NPHHATHE OIPEHCTICHHBIX pemeHuii, TMOO MOIBITKY OKa3aTh BIIUSHHE HA
TIOJTy4aTells C HHOM HEe3aKOHHOM WY HESTHIHOM IETBIO;

-ge co3masaTh A IIOTydaTesd 006s3aTeNIbCTBA, CBA3AaHHBEIC C €ro
CIyKeOHBIM ~IIONIOKEHHE WM HCIOTHEHHEM CITy)KEOHBIX (HOIDKHOCTHEIX)
0053aHHOCTEM;

-He CO3MaBaTh pENyTalHOHHOIO pHCKa U1 ACJIOBOIO AMHAKA
Vupexnenus, pabOTHUKOB W MHBIX JMIL B clrydae pPacKpBITHA pHQOpMALMA O
COBEpIIEHHBIX NOIapKax U NOHECCHHBIX TpEICTaBUTENBCKUX PaCXOaxX;

- He IPOTUBOPEYMTH NPHUHIMNAM H TpeGOBaHMSIM AHTUKOPPYIIIMOHHOTO
3aKOHOIaTEILCTBA Poccuiickoi ®denepaun, TTonoxxeHuro 00
AHTHKOPPYIIIHOHHOW IIONUTHKA B Vupexnenud, Kopexcy STHKH U CIIy)KeOHOTO
[OBeeHHs PaOOTHUKOB YUPCSKICHHUS K OOIIENPUHATEIM HOpMaM Mopaly 1
HpPABCTBEHHOCTH.

2.4. JlenoBble TONAPKW, B TOM 4YHCIE B BHIC OKa3aHus YCIyr, 3HAKOB
0c0GOro BHUMAHIS ¥ yIACTHsI B Pa3BIIEKaTeIbHBIX U aHAIOTHIHbIX MEPOIIPHATHSIX
He JOJDKHBI CTaBUTh IPHHUMAIONIYIO CTOPOHY B 33aBUCUMOE IIOJIOKEHHUE,
IPUBOAUTE K BO3HUKHOBEHHIO KaKHX-IH00 BCTPEYHBIX 00S3aTENBCTB CO CTOPOHEI
OIydarelis MM OKa3bIBaTh BIMSHUC Ha 06 BEKTUBHOCTD €r0 AENOBBIX CYXIECHUA U
pCILICHHA.

2.5. CTOUMOCTS ¥ IIEPUOANYHOCTb [apeHMs U IIOIyHdCHHA TIETIOBBIX
HO/IapKOB W/MJIK yIacTHs B TIpeICTaBUTENHCKAX MEPOIIPHATHIX OJHOTO 1 TOTO X€
TpeThero JHIa [NOJDKHBI ONpPENCIATECA JeIOBOM HEOOXOOUMOCTBIO H OBITH
pa3syMHBIMHU.

2.6. B xauecTBe IOJApPKOB PabOTHHKH VupexaeHus. JOJDKHBI CTPEMUTHCA
JCIIONB30BaTh B MAaKCUMAIBHO IOIyCTHMMOM KOJH4YEeCTBE CIIydacs CYBEHUDHI,
TIpeIMETHI U M3/IENHs, HMEIOMAe CHMBOIMKY YupexneHus.

2.7. Tlomapka ¥ yCIyr'd He JOJDKHBI CTaBMTh [0l COMHEHHE HUMHJDK WU
IENIOBYIO PEITyTallkio Y IPEXKICHUS UIIH €T0 pabOTHMKOB.
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3. IIpaBa ¥ 06sA3aHHOCTH PabOTHUKOB YUPEKIEHHS TIPH OOMEHe IeIOBBIMH
noJapKaMy ¥ 3HaKaMHy JeJI0BOI0 TOCTENPUAMCTBA

3.1. PaGoTHHKH, [IPEACTABIIS HHTEPECH Y UPEXAECHUA UM JCUCTBYS OT €T0
WMEHH, JOJDKHBEI COONIOJATh TPAHHUIBI JOMYCTHMOIO IIOBEEHMS NP OOMEHe
NIEJIOBBIMH ITOapKaMu U IIPOSBIIEHHUH J€JI0BOr0 TOCTEIIPUAMCTBA.

3.2. PaboTHuku YUupexAeHUs BIpaBe JApUTh TPETHUM JIMIAM U IOIydaTh OT
HUX [eJOBLIE IIOJApKH, OPraHW30BBIBATH M YYaCTBOBATh B IPEACTAaBUTEIBCKUX
MEPOIPUATHAK, €CITH 3TO 3aKOHHO, STHYHO M JeJ1aeTCsl NCKIFOYUTENBHO B IETOBBIX
LeJIsIX, OTpeIeTIeHHBIX HacTosmuMu [Ipasunamu.

3.3.1Ipu mOOBIX COMHEHHAX B IIPABOMEPHOCTH WM 3THYHOCTH CBOMX
meifcTBHM pabOTHMKK YYpeXXIeHUs 00s3aHbl I[OCTaBUTP B  HM3BECTHOCTH
PYKOBOIUTEINS YUPEXICHHU U IPOKOHCYIBTUPOBATECS C HUM, IPEX/E Y€M TapUTh
WIA IIONIy4aTh ITONApKH, Y4acTBOBaTh B T€X WM HHBIX IIPEACTaBUTEIIBECKUX
MEPOTIPUITUSIX.

3.4.1lpu moxydeHMM [EIIOBOrO IIOJapka WM 3HAKOB  JCJI0OBOTO
rOCTENPUMMCTBA pPabOTHHKMA YUpeXIeHHs OOg3aHbl NPUHUMATh MEphl IO
HeJIOMyIEHNIO BO3MOYKHOCTH BO3HUKHOBEHH KOH(QIIUKTa HHTEPECOB.

3.5. PaGotHuKM VYupexIeHHs He BIOpaBe HCIIONH30BaTh CIyXeOHOe
TIOJIOKEHHE B IMYHBIX I[ENIAX, BKJIFOYask UCIIONB30BAHNE UMYINECTBA Y UPEKICHNU,
B TOM YHCIIE:!

- VIS TIONYYeHMs IHOApKOB, BO3HATPKICHHMS W HHBIX BBITOA JUIA CeOst
JIMYHO W IPYIHMX IIHI] B OOMEH Ha OKa3aHHe YUpeXIeHHEeM KaKuX-Tubo YCIyT,
OCYIIECTBJIEHHS MO0 HEOCYINECTBICHHUS ONpPENENeHHbIX NEHCTBUH, Nepenadn
uHGOpPMAIlUK, COCTAaBILIIOIIEH  ClIyXeOHyr0, KOMMEpUYECKyI0 HIH  HHYIO
OXpaHsSIeMyIO 3aKOHOM TakHY;

- IS TIOMyYEeHUs MTOAApKOB, BO3HAIPAXKAECHHS M MHBIX BBITOJ AJIA JTUYHO U
IOPYTHX JIHUI] B IpoIlecce BEASHM Il YUPeXXIeHHs, B TOM YHCie, KaK 10, TaK H
IIOCJIe TPOBEACHHS IIEPEroBOPOB O 3aKIIOYEHWH TPaXIaHCKO-NPaBOBBIX
JOTOBOPOB Y MHBIX CHENOK.

3.6. PaGotHrikaM VYUpexJeHus He PEKOMEHIYeTCs IPHHUMAaTh WX
IiepeqapuBaTh MOJAPKU OO0 yCIyTH B TI0OOM BHIE OT TPETBHUX JIMI] B Ka4eCTBE
OIaroIapHOCTH 32 COBEPIIEHHYIO yCIIyTy MM JaHHBIH COBET.

3.7. He momyckaercs IepeaBaTh W IPUHUMATH IOAAPKH OT YUPEKACHUS,
ero pabOTHHWKOB U IpEJCTaBUTEIEH B BHUIE NEHEKHBIX CPENCTB, KaK HaJIUMYHBIX,
Tak ¥ 6e3HAIMYHBIX, HE3aBUCUMO OT BAIOTHI, a Taloke B (hOpMe aKI[Hii, OIIIHOHOB
WM MHEIX JTUKBUTHBIX [ICHHBIX OyMar.

3.8. PaGoTHuku VYUpekXIeHHs TOIDKHBI OKa3bIBaThCA OT IPEUIOKEHUH,
TIOTy4YeHHs MOJApPKOB, OIUIATEl WX PAaCXOMOB U T.IL., KOIZa MOMNOOHBIE JEHCTBU
MOTYT IIOBJIHUSATH WX CO3JaTh BIEYATIEHWE O BIMSHWA Ha HCXOX CHCIKH,
pe3yJbTaT IPOBEACHNUS TOPIOB, Ha IPHHUAMAEMBIE Y UPEKICHUEM PEIICHUS U T. 1.

3.9. PaGotuuku VYupexaeHus He IpueMitoT Koppymiuu. Ilomapku He
IOJDKHBEI OBITH MCIIONB30BAHEI IS NAYW/TIONyUYEeHUS B3STOK HIIM KOPPYILHKA B
JTFOOBIX €€ MPOSIBIICHUSX.

3.10. PabotHuk YupexaeHHs He BIpaBe IpejiaraTh TPETbHM JIUIAM WU



IPUHAMATH OT TAKOBBIX IOJAPKH, BBIILIATHI, KOMIICHCAMA W T.II. CTOMMOCTBIO
ceeimre 3000 (Tpex Thicsd) pyOsel WK HE COBMECTHMEIE C 3aKOHHOU MPaKTUKOU
IeNOBbIX OTHOWIeHuH. Ecnu paboTHHKY YUpeXAeHUs NpeanararoTcs moI00HBIE
[OJapKH WM JICHBIW, OH O0s3aH HEMEIEHHO 00 3TOM PYKOBOAMTEIIO
VupexneHus.

3.11. PaGotark VYupexaeHHs KOTOPOMY IIPH BBIIIOTHEHMM IOJDKHOCTHBIX
006sI3aHHOCTEH IIPEeAJIaratoTCs IOAaPKY LA WHOE BO3HATPAXKJICHUE Kak B IPAMOM,
Tak ¥ B KOCBEHHOM BHJE, KOTOpPbIe CIIOCOOHBI ITOBJIMATH HA IOJArOTaBIHUBAECMBIC
W/MMA  OpUHAMAaeMble KM pEIIEHWs WIM OKa3aTh BJIMSHHWE Ha  ero
nelicTBre/0e3IeCTBIE, NJOIDKEH:

- OTKa3aThCs OT HUX W HEMEJIEHHO YBEJIOMHUTH PyKOBOAUTEINA Y UPEHKICHUA
0 (hakTe IPeIOKEHNS ITOfapKa (BO3HATPAKIEHHA);

-0 BO3MOXHOCTH HCKIIOYHTH JajJbHEWINMEe KOHTAaKTBl C  JIHIOM,
TIPEIOKUBIIAM [OJAPOK MM BO3HAIPKACHUE, SCIIH TONBKO 3TO HE CBA33HO CO
CIIy’)KeOHOU HE0OXOIUMOCTHIO;

- cIydae, €CIH IIOlapOK MM BO3HArpaXaeHWe He NPEICTaBIICTCS
BO3MOXKHBIM OTKJIOHWTH FJIM BO3BPAaTHTh, IEpefaTh €ro C COOTBETCTBYIOLICH
CIoyXeOHOM 3amuCKOH IS IPUHATHAS COOTBETCTBYIOIIMX MEp DPYKOBOIHUTEIIO
VupeXIeHus W IPOJOIDKUTE PaboTy B yCTAHOBIEHHOM B YUPEXICHUH TOPSIKE
HaJ[ BOIIPOCOM, C KOTOPBIM OBLI CBA3aH [TOJJAPOK HIIM BOZHAIPAXICHHUE.

3.12. B ciy4ae BO3HMKHOBEHHUS KOHQIMKTa WHTEPECOB MM BO3MOXKXHOCTH
BO3HUKHOBEHMS KOH(IUKTa MHTEPECOB IPH IOIYYSHHH IEIOBOIO IOAapKa HIIA
3HAKOB JIEJIOBOTO TOCTEIPHUMCTBA PAOOTHUK YUpexKAeHHs 00513aH B UCHMCHHOH
dopMe yBEZOMUTH 00 3TOM OJHO M3 JOJDKHOCTHBIX JIHI, OTBETCTBCHHBIX 32
IPOTHBOIEHCTBAE KOPPYIIMM, B COOTBETCTBMM C IIPOLEIYPOH PaCKpBITHA
KOH(IIMKTA MHTEPECOB, YTBEpXHCHHOH IlonoxkeHneM O KOHQIHMKTE MHTEPECOB,
IIPUHSATHIM B Y UPEXKICHHH.

3.13. PaGoTHrKaM YdUpexIeHMs 3amperiaeTcs:

- CaMOCTOSTENBHO IPUHAMATH TPEIIOXKEHNA OT OPraHM3alii WIN TPEThHUX
JIAI] O BPYy4YEHWM JENOBBIX IIOfAapKoB M 00 OKasaHWW 3HAKOB JIEIOBOTO
FOCTEIPUAMCTBA;

- IpMHAMATh 0e3 COINIACOBAHMA C JUPEKTOPOM YUPEKJIECHHS JCJIOBbIE
[OJAPKA ¥ 3HAKWA JEeJIOBOrO TOCTEIPUMMCTBA B XOJE IIPOBEICHHS [ETIOBBIX
IIEPErOBOPOB, ITIPH 3aKII0YEHMH [OrOBOPOB, & Takke B MHBIX CIIy4asx, Korma
HOHOOHBIE IeHCTBHS MOTYT IOBJIHATH WM CO3aTh BIEYATIeHHE 00 WX BIMSHUU
Ha MPUHAMAEMBbIE PEIICHYS,

- IPAHWMATH JENOBbIe OJApKH M 3HAKU JETIOBOTO TOCTEIPHMUMCTBA B XO/IE
TIPOBENICHUs TOPIOB M BO BpeMs IPSIMBIX  IIEPErOBOPOB IIPH  3aKIIOYCHHH
JIOrOBOPOB (KOHTPAKTOB);

- TIPOCHTH, TPeOOBaTh, BEIHYKIATh OPraHM3allUK MM TPETBHX JIUI[ TapUTh
UM JIH0O0 KX POJCTBEHHWKAM JENOBBIE NONAPKU W/WIM OKAa3blBaTh B UX IONBE3Y
3HAKHU JISTOBOTO TOCTEIIPUNMCTBA,

- IPUHAMATH MOMAPKK B BUe HATUYHBIX, OE3HAIMIHBIX JEHEKHBIX CPEJICTB,
I[EHHBIX OyMar, AparoneHHbIX METAIITIOB.

3.14. Yapesxenue MOXKET INPHHATE  pelleHWe 00  ydJacTud B



OIIarOTBOPHUTEIBHBIX MEPOIPUSTHSIX, HANPABICHHBIX HA CO3JAaHWE U YIPOYEHHUE
UMUK  YupexzaeHus. [IpmsToM I1UaH u OIOKET yYacTUS B JaHHBIX
MEPOTIPHATHSAX YTBEPIKAACTCS PyKOBOAUTENEM Y UPEKICHHUS.

3.15.B cmyuae ocymiecTBiIeHus CIIOHCOPCKHX, OJIarOTBOPHUTEIBHBIX
nporpaMM  YUpexxXJIeHHE TOJDKHO IIPEIBAPUTENIEHO  yIOCTOBEPUTHCH, UTO
OPENOCTaBIIeMast  YUpeXxJCHUEM IIOMOIIb He OymeT WCIOoNIp30BaHA B
KOPPYIIMOHHbIX NEJITX WM WHEIM HE3aKOHHBIM ITyTEM.

3.16.Ilpu B3auMopeiicTBuH JALaMH, 3aHUMAIOIIHUMH JIOJDKHOCTH
MYHUIIMIIAIEHON CITy>XKOBI, clemayeT PYKOBOICTBOBATHCS HOpPMaMH,
PETyIMPYIOIUMA  STHYECKME HOPMEI M IpaBWiIa CIyXeOHOTO TIOBEICHHUS
MYHHUIIHAITAIBHBIX CITYKAIHX.

3.17. Hencnionuenne HACTOSIIHX IIpaBHI MOXET cCTaTh OCHOBAHHEM
AL IPUMEHEHUsST K PabOTHHKY Mep AMCUUIIMHAPHOTO, aMHHUCTPATUBHOTO,
YIOJIOBHOTO M IPaXNaHCKO-IPaBOBOIO  XapaKTepa B  COOTBETCTBHH ¢
JEUCTBYIOIINM 3aKOHOIATENHCTBOM.

4. O6nmacTb MpUMEHEHUST

4.1. Hacrosmue IlpaBmma momiexat IPUMEHCHHIO BHE 3aBHCHMOCTH OT
TOr0, KakuM 00pa3oM IIepefaloTCsl IeOBBIC IIOJapKX Y 3HAaKH JEJIOBOTO
TOCTCIIPUUMCTBA: HAIPSAMYIO WK Yepe3 IIOCPETHUKOB.

4.2. Hactosmue IlpaBuna SBISIOTCS 0693aTe)BHEIME T BCeX pabOTHHUKOB
YHpexeHns B Hepros paboTE B Yupexnenun.
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